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APPRENTICESHIPS

What employers need to know
about the Apprenticeship
Reforms in 2017
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About this guide
Bradford College Group has supported employers
with high quality apprentices in many industries
for over 30 years.
On the following pages we list the
details of what employers should
know and how to benefit from the
Apprenticeship services offered by the
Bradford College Group.

We recognise the incredible impact
that good apprentices can make
on the success of a business and
the benefits to both employer and
apprentices; combining the academic
knowledge gained at College with the
practical skills in the workplace.

We will also host some employer
briefing events over spring and
summer which you may find
useful to attend. Please visit
bradfordcollege.ac.uk/study/
apprenticeships for further
event details.

In April 2017 the Apprenticeship
reforms come into force in the UK
and this means that there are some
important changes employers need to
plan for, including the introduction of
an Employer Levy.

What is an Apprenticeship?
Apprenticeships are work-based training programmes for employed individuals aged
16 and over. They combine on the job practical training with nationally recognised
qualifications whilst being in employment.
As an apprentice you will:
•• work alongside experienced staff
•• gain job-specific skills and develop
new skills
•• study towards a vocationally
related qualification
Apprenticeships take between one
and four years to complete depending
on the level and the Apprenticeship
sector.

Apprenticeships make valuable
contributions to your business by:
1

•• Providing you with skilled workers
for the future: 80% employers
say that apprenticeships will
play a bigger part in their future
recruitment policy.
•• Making you more competitive:
81% of consumers favour
companies that employ
apprentices.
•• Increasing your productivity: 81%
of apprentice employers say that
apprentices make their businesses
more productive.

•• Building skills: 82% of employers
take on apprentices to build the
skills capacity in their businesses.
•• Increased employee satisfaction:
88% of apprentice employers
believe that the programme will
lead to a more motivated and
satisfied workforce, resulting in
greater loyalty and quality.
•• Reducing recruitment costs : 75%
of apprentice employers say the
programme has helped to cut
recruitment costs.
•• Reduced staff turnover:
80% of employers feel that
apprenticeships reduce staff
turnover.

National Apprenticeship Service
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When you employ an Apprentice
Your responsibilities as an employer of an apprentice cover the following areas:
•• Apprentices who are under 19
years old, or who are over 19 years
old and in the first year of their
intermediate level or advanced
level apprenticeship, must be paid
at least the 2national minimum
wage for apprentices. All other
apprentices are entitled to the
national minimum wage for their
age. Many businesses pay more.
•• You must provide apprentices
with the same benefits as other
employees.

•• The minimum hours of
employment for apprentices should
be at least 30 hours per week. By
exception, where the individual’s
circumstances or the particular
nature of employment in a given
sector makes this impossible, then
an absolute minimum of 16 hours
must be met. In such cases the
duration of the apprenticeship
should be extended.

•• An apprenticeship agreement
must be signed by both the
employer and the apprentice. This
agreement must state that the
apprentice will be undertaking an
apprenticeship in a particular skill,
trade or occupation and can be
used to reinforce understanding
of the requirements of the
apprenticeship.
•• An apprentice needs to be given
20% of their contracted hours
towards off the job training.

Apprenticeships
are available in
1500 job roles,
covering 170
industries*
*DfE Apprenticeship Core Brief – Nov 2016
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This rate is £3.40 and hour at the time of going to press.
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Apprenticeships are changing
From 1st May 2017 a series of reforms will come into force.
They can be grouped into 3 key changes:

1. Standards

2. Funding

Apprenticeships will change from
what are currently known as
frameworks to standards. Standards
give employers more flexibility and
control in designing apprenticeships,
and are developed by employers, for
employers.

The funding system is simplified so
that employers can choose the right
standard and understand how much
they will contribute or how much will
be used from their Levy fund. (See
Levy section for explanation)

3. End Point
Assessment
Every standard will have an End
Point Assessment at the end of the
apprenticeship. This means that
the apprenticeship will be externally
assessed, but not by the employer or
the training provider, to ensure they
meet the required standard. This is
known as End Point Assessment or EPA.

If you have apprentices who have started an Apprenticeship prior to 1st May 2017 then the current funding and assessment
methods will stay in place.

What do we mean by Levy?
The new apprenticeships levy is a mandatory government tax that will be payable by
all UK employers with a pay bill over £3million.
The levy is collected through monthly
HMRC deductions and the amount you
pay will be credited to a digital account.
The Government will then add a further
10% to that contribution. You have
24 months to spend levy funds but this
must be spent on training apprentices
and cannot be used for wages or other
staff expenses.

Businesses will be able to access their
levy funds via a new on-line portal
called Digital Apprenticeship Service
(DAS). You will need to register for an
account from February 2017.
If you’re unsure whether your business
is a levy payer, use the link below to
access a tool that will work out your
levy contribution or contact the

Bradford College Group on
01274 728316 or email:
employerservices@bradforcollege.ac.uk
for further assistance and information.
https://estimate-my-apprenticeshipfunding.sfa.bis.gov.uk/
Your levy contribution will be 0.5%
of your wage bill, if that is over £3
million.p.a.

Levy Example
Pay Bill - £5,000,000
Levy Sum - 0.5% x £5,000,000 = £25,000

www.bradfordcollege.ac.uk

Allowance - £25,000 - £15,000 = £10,000*
*This will be your annual levy payment
Government top up £10,000 + 10% = £11,000**
**This would be your total available spend
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My Apprenticeship Account
If you are a levy paying employer, your funds will be deposited in an online account
called the Apprenticeship Service.
Through this portal you will be able to;
••
••
••
••
••
••
••
••

Select an apprenticeship
Select the college/training provider you wish to work with
Choose who will undertake the End Point Assessment
Upload your apprentice vacancies
Confirm the price of training
Pay your college/training provider
Monitor payment activity and view your balance
Pause or stop payments.

City Training Services,
part of the Bradford
College Group, are
the number one
provider of 16-18
apprenticeships in
the Leeds City Region
(2016)
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If your
company has
a wage bill
of less than
£3m p.a.
98% of business will
not be levy payers. You
will access your funding
for your apprentices in a
different way.
The longer term plan is that
the funds for delivery of your
apprentice programmes will come
through the digital service but that
will not occur until 2019 at the
earliest.
If you are not a levy payer then
you won’t have any deductions via
HMRC and the Government will
fund 90% of your apprenticeship
training costs.

Funding Bands
Each apprenticeship is funded according to the band
in which it is listed; (there are 15 in total.) These bands
determine the maximum funding limits and are for the
life of the apprenticeship, which may run for one to five
years depending on the sector and level.
Number

Band Limit

Number

Band Limit

1

£1,000

9

£9,000

2

£2,000

10

£12,000

3

£2,500

4

£3,000

11

£15,000

5

£3,500

12

£18,000

6

£4,000

13

£21,000

7

£5,000

14

£24,000

8

£6,000

15

£27,000

Every apprenticeship will be placed in a funding band
The upper limit of each funding band will cap the maximium:
•• amount of digital funds an employer who pays the levy can use towards an
individual apprenticeship
•• that Government will ‘co-invest’ towards, where an employer does not pay
the levy or has insufficient digital funds
Employers can negotiate the best for the training
they require
•• Employers are free to spend more than the funding limit
•• Funding bands do not have a lower limit

EXAMPLE
2 apprentices have
a funding rate of
£3,000 each =
£6,000 in costs
The Government
funds 90% = £5,400.

Employers say
qualified apprentices
are 15% more
employable
than those with
other qualifications*

You fund £600.
*DfE Apprenticeship Core Brief – Nov 2016
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The delivery of
Apprenticeships
An apprenticeship is a flexible model of training and development
for your employees. A review of employees existing skills, from
both a technical and functional element, are part of the initial
assessment and will allow the college/training provider to set the
training plan based on your needs and the requirements of the
awarding body.

87% of
employers
satisfied
with their
apprenticeship
programme*
*DfE Apprenticeship Core Brief – Nov 2016

Bradford College Group are able to deliver within employers’ sites
and also have industry recognised resources and tutors that allow
employees to complete training in a college-based environment.

The Bradford
College Group has
been delivering
apprenticeships for
over 30 years
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Which members of staff can
undertake an Apprenticeship?
Any member of staff who works more than 30 hours per week and has a contract of
employment can become an apprentice.
With the exception of the Higher
and Degree level Apprenticeships,
which can only be studied at aged
18 years onwards, an apprenticeship
is open to all ages and at any point
in the career of the member of staff.
Employers often find that valued staff
members want to train or re-train
mid-way through their careers and
can easily utilise an Apprenticeship
to give them the new skills they need.
The advantage of this is the employer
retains the existing knowledge and
skills of the individual whilst training
them to be more productive in a new
skill or area of the business.

This means that employers can either
use Apprenticeships to recruit into
new vacancies at all levels, including
graduate opportunities with a degree
apprenticeship, or to develop current
staff.
An employer can train any individual
to undertake an apprenticeship at a
higher level than the qualification(s)
they already hold.
An individual can be funded to
undertake an apprenticeship at
the same or lower level to acquire
substantive new skills.

EXAMPLES
An individual that has
previously completed a Business
Administration Apprenticeship
but is now going to work in an
engineering role can be funded.
A graduate with an English
degree could be funded for an
Event Management Higher Level
Apprenticeship.

Apprenticeships
boost the
productivity of
businesses by, on
average, £214
per week*
*DfE Apprenticeship Core Brief – Nov 2016
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Types and Levels of
Apprenticeships
Name of Apprenticeship

Equivalent Level

Equivalent Qualifications

Main Qualification

Age

Intermediate

2

GCSE

Contains a Level 2
vocational qualification

Any age

Advanced

3

A levels

Contains a Level 2
vocational qualification

Any age

Higher

4/5

HNCs, HNDs,
Foundation Degree

Contains a Diploma at Level 4/5
or a Foundation Degree

From age 18+

Degree

5/6/7

Honours Degree, Postgraduate
Diploma, Masters Degree

Contains a Degree

From age 18+

89% of
apprentices are
satisfied with their
apprenticeship
*DfE Apprenticeship Core Brief – Nov 2016
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What to do next
There are a number of steps you need to take:
1. Decide whether you are a levy payer and if you are, then you will need to
decide how best to spend your levy monies – use new vacancies and/or
up-skill existing staff
2. If you are not a levy payer then you will need to think about how
apprenticeships can support growth in your business by taking on new
apprentices or up-skilling existing staff

75% of employers
reported
apprenticeships
improved the
quality of their
products or
services
*DfE Apprenticeship Core Brief – Nov 2016

The Bradford College Group is
here to support you
We offer a comprehensive end-to-end service which
can include all or some of the following:
1. Helping you with your strategy and helping you to decide which are the right vacancies/ apprenticeships for your
business.
2. Providing a recruitment service through our recruitment company, Beacon Recruitment & Placement Services.
3. Managing the delivery of your apprenticeship (wholly or in partnership with other providers) and keeping you fully
informed of progress.
4. Providing 90% Government funding (for non-levy payers).
5. Negotiating the End Point Assessment on your behalf.
For further advice on the Apprenticeship Reforms and how to recruit apprentices:

Call The Bradford College Group on: 01274 728316
quoting “Reference Guide 2017.”
Or email: employerservices@bradfordcollege.ac.uk

www.bradfordcollege.ac.uk
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The Bradford College Group is
one of the UK’s most successful
educational and training groups,
with a turnover of £60million,
operating from a modern city
centre campus.
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We work with a wide range of
sectors and offer apprenticeships
in Business, Childcare,
Construction, Dental, Electrical,
Engineering, Fashion, Finance,
Hairdressing & Beauty Therapy,
Hospitality & Catering, IT,
Leadership & Management,
Manufacturing, Motor Vehicle,
Pharmacy, Science and
Transportation.

Bradford College, Great Horton Road,
Bradford, West Yorkshire, BD7 1AY
01274 728316
bradfordcollege.ac.uk/study/apprenticeships

The Bradford College Group

Further and Higher Education

153123/0317/50

